
Indesign
Photoshop
Illustrator

Final Cut Pro
Attention to Detail

Self-starter
writing

composing
publishing  drawing  facebook twitter x tiktok instgram  logo post vlog vlogger  

manager
hiring

streamlined identify, evaluate 
 execute opportunities. 

quantitative  strategic thinking, business judgment, 
creative

work
Build consensus 

cross-functional teams 
influence decision making 

high-level
higher level, executive

onboarding library data entry  data management digital  digitization  scanning scan software   
launch engagement 

optimizing performance 
integrations 

3rd party platforms. Become a subject matter expert 
internal external audiences

HR
cross-platform
multi-platform

Wordpress
Wix

Squarespace
sales retail 

problem-solving collaborative
file preparation

digitization library categorize
SEO BA

senior executive 
ability to think holistically, 

structure solution complex 
manage multiple long-term

prioritize
public

speaking  prepress  press printing silkscreen  verify
opportunity micro macro level  AI artificial intelligence  Chat GPT  loan  title mortgage   

vendor  
inventory

annual spreadsheet Word
Excel Powerpoint Slides

Numbers
Pages

Constant contact
person to person

business
scheduling
calendar
Canva

masters degree
MA

comic art books
covers  blogging  blog creative writing   research   HR   accounting      

experienced Graphic Designer
in-house

community engagement  retail  
custom
dialog

fast-paced
entertainment

touring
international

tickets
Art department
Digital prepress 

 Color Separation
outreach  RFQ   RFP   travel  travel planning  planner  strategy strategic 

branding 
identity
financial
structure

stakeholder relations
residents, tenants

Web design
placement layout advertising

communications linguistic diplomacy agency  international
animals dairy textiles

studies evaluate reference
responsible placement 

trustworthy
secure

proficient
feminism

social justice
non-profit
for-profit

environment
climate change

womens
abortion

rights
civil

quality
program manager  executive  board  relations    

program coordinator
outreach director

cross-departmental
membership

small business
multi-national

organized
mission

vision  cats   dogs  zoo  shelter  pets  grooming   industry  commercial  contract  legal 
agency 

federal government
state government

specialist 
digital technologies

Higher Logic/Market, 
Google Analytics, 

Adobe CC
Membership Association Professional Association  architecture  engineering   building   construction  baltimore  washington DC 

wide spectrum  administrator   DEI   DEIJ   movies   art department  planning department  advertising stories reporting  journalism  
professional office  newspaper  flyers  wildlife  nature animals  rescue rehabilitation  Africa Asia  America  women  

office equipment 
computers, phones, photocopiers, filing and fax machines. 

employee 
warehouse shop conditions, ongoing 

construction
digital channels

Slack
CRM  Salesforce  development  donor relations donor management   

RaisersEdge
fundraising

capital
listening, 
verbal 
written

polished
tools
 asset

consumer
associate
current 

accurate, 
short-term

newsletter copy copy editing AMA MLA format  
weekly  AA degree BA MD Medical physical

monthly
trade shows

adaptable  JAVA script location 
press releases

blog article
magazine

mailing lists.
mailers support

Digital Communications Specialist
optimize maximize profits

creative, passionate
digital strategy  layout design sets broadcast 

storytelling
representation

different backgrounds
flexible task management

critical thinking skills
time management

self-starter, attentive to detail, a team player 
people of color, 

LGBTQ
transgender 

gender non-conforming, and disabilities
mental health

logistics allies leader
proposal meet deadline

positive attitude  results driven  team oriented.
sexual orientation

political
politics

AEC Industry
training

digital design processes 
vocabulary

Conceptualize
engineer

proof read
Deliverables

request
respond
accurate

Senior Graphics Designer 
 Video Coordinator

Visual
desktop publishing

polite
brainstorm

design concepts
traffic

Infographics
Experienced with Adobe Premiere, After Effects, FinalCut and 

editing software 
packaging
product

deadline driven
Development Corporation
Economic Development

neighborhood
multitask

conferences and expos
promote

promotion
tourism

market share
corporate partnership

design trends
interior
homes

evaluation
reputation managment

communications specialist
designer

brand managment
multimedia

facilities
art director
Linked In
Twitter

Facebook
TicToc

Instagram
Meta

start-up
established
grassroots

marketing director
liaison

image editing
associate

Communications Assistant
Creative Director

work remote
on-site
location
display

installation
fine art

consultant
screen writer

talent
actors

pre-production
post-production

conservation
museum
historic 

historic preservation
technician
exhibits

diligent work ethic 
demonstration

tutorials
property
advocate

style
lucrative
creative

imagination
catalog
keyword

artist
landscape
outdoors

forest
NGO

cultural
literary

fabrication
modeling

author
studio

curriculem
gallery
crafts

oversee
academic
university
medical

research  engineering   proposals   reports   

EDUCATION

Adobe Creative Suite

Google Workplace

Multiple Listing

Service Quickbooks 

Constant Contact

Microsoft Office

Video Editing

MailChimp

Various CMS

HTML

TECH SPECS

References
available upon

request

University of Maryland,

Baltimore County

(UMBC)

Bachelor of Arts

Degree

Major: Visual Arts,

Film & Video

Minor: Art History

Interpersonal & Communication

Forming Strategic Partnerships

Creative Problem-Solving

Independantly Motivated

Streamlining Processes

Diplomacy

Collaboration

Sense of Humor

Adaptability

Empathy

CORE SKILLS

Co-producing Ratscape music festival: 2018, 2019

Programming the YNOT LOT outdoor art space 

Artist Residency in Guna Yala, 2019

Organic coffee farming in Kona, Hawai’i

WYPR Community Advisory Board membership

ASK ME ABOUT

SUMMARY

15 years 

15 years 

13 years 

9 years 

9 years 

8 years 

3 years

Illustration & Graphic Design

Writing & Editing 

Print & Digital Marketing

Project Management

Office Administration

Events

Real Estate Marketing 

& Sales Coordination

Producer: Film, Television

Various, Freelance 

Caroline Devereaux
cell   443 . 791 . 2132          email   carolinedevereaux@gmail.com          portfolio    catandmilk.com/services

Composed shot lists and schedules, coordinated cast, crew & volunteers

Scouted & secured contractual permission for scene locations

Cinematography, lighting for indoor & outdoor photography

Content creator for websites and social media

Researched and analyzed data for effective reports & presentations

Database management & bookkeeping: on- and off-grant budget tracking

Use traditional media and digital platforms to craft fine art, illustrations, 

logos, labels, presentations and websites

Consult with clients to enhance their projects & messaging

SELECTED WORK EXPERIENCE

Owner, Sole Proprietor

Cat & Milk Studio, LLC 

Communications Manager

InfoCulture, LLC 

Communications Director

American Institute of Architects,

Baltimore Chapter

Now

2010

2014

2008

Designed & copy-edited print magazines, websites & social media campaigns

Organized 30+ community-building events annually

Developed & executed strategic, proactive communications plans

https://www.catandmilk.com/services

